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town hall exhibition stand APPLICATION FORM
Saturday 3 March 2012
Please complete the form below and return it by 5pm Tuesday 31 January to the MHF office.
1. Organisation details

The person named on the form must be present at the event and will be the main point of contact for your organisation

	Full Name 
	

	Position in Organisation
	

	Organisation Name

	

	Address (inc. Postcode)

	

	Are you not-for-profit? 
	Yes     (           No (         Commercial organisations may be charged a fee

	Telephone
	
	Mobile
	

	Email
	
	Website
	


2. Your stand (up to 200 words per section)
	Please tell us what you your organisation does and what you plan to use an exhibition stand for

	

	Please answer yes or no to the following questions

	The standard exhibition space will be a 1.8m long table with a single exhibition board 1.5m wide and 1.2m high
Will you require these?                                                                                                  YES   (                   No (
Will you be bringing your own boards, or additional items?                                 YES   (                   No (
If yes, please provide details below including the additional space required
Do you wish to sell items from your stall?                                                                  YES   (                   No (
(If yes, you will be charged a £8.50 fee for your markets license)

You must be able to set up your stand on Friday 2 March. Is this possible?        YES   (                   No (


	MHF is expecting a large number of requests for stands in 2012. Some organisations may be asked to share with others. Would you be prepared to do this and are there any types of organisations that you would not wish to be partnered with?

	

	Will you require power on your stand and, if yes, what will it be used for?

	YES   (                   No (



You will receive a confirmation of an exhibition stand by Friday 3 February. You will be sent copies of our terms and conditions once you have been notified of your stand allocation.
I certify that the information contained in this application form is accurate to the best of my knowledge. 

	Name (please print name)


	

	Signature


	

	Date
	


Please return a signed copy of your application to Manchester Histories Festival by 5pm on Tuesday 31 January
Applications received after this time will not be considered.
Email: claire.turner@manchester.ac.uk or post to:

Claire Turner

Exhibition Stand Application

Manchester Histories Festival

School of Arts, Histories and Cultures

The University of Manchester

Samuel Alexander Building

Manchester

M13 9PL
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